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NOKYMEHT NOANUCAH

ANEKTPOHHOA NOANKCHI0

IHOJIUTHUKA

00padoTku nepcoHanbHbIX JaHHBIX MBOY COLI c. Nopnaau

1. O01ue mo10KeHus

1.1. HacTosias nmojauTrka o0padoTku nepcoHanbubix AaHHbX MBOY COIII ¢. I'oppanu (nanee —
[TonuTHKa) onpenenseT nean 00paboTKH MEPCOHATBHBIX JAHHBIX, KATETOPHU U IIEPEUCHb
00pabaTbiBaeMBbIX MEPCOHANBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHALHBIC JaHHBIE KOTOPBIX
o0pabatbIBatoTCs, Cr1ocoObl, CPOKH UX 00pabOTKH U XpaHEHHUS, TOPAJOK YHUUTOKECHHUS
MEPCOHATBHBIX IAHHBIX TIPH JOCTHKCHHUH eIl UX 00paOOTKH WU TIPHU HACTYTUICHUH HHBIX
3akoHHBIX ocHOBaHui B MBOY COIII ¢. IN'oppanu (manee — Ilkosma).

1.2. JlokanbHBIE HOPMAaTHUBHBIC aKThl M MHBIE JIOKYMEHTHI, perilaMeHTHpYyome 00padoTky
nepcoHanbHbIX NaHHBIX B llIkone, pazpabaTeiBatoTcs ¢ yueTom nosnoxenuit [lonutuku.

1.3. JeiictBue [lonuTtrku pacrpocTpaHseTcs Ha MepcoHalbHbIE JaHHbIe, KoTophle [1Ikoma
00pabaThIBaET C UCTIOJIB30BAHUEM U 0€3 UCIIOJIB30BAHUS CPEJICTB AaBTOMATH3ALIUH.

1.4. B IlonuTHKe UCTIONB3YIOTCS CIEAYIOUINE TOHSATHS:

e TIEPCOHANIBHBIC JAHHBIC — J100ast ”HPOPMAIIHS, OTHOCSIIASACS MPSMO WA KOCBEHHO K
OIPEICTICHHOMY HJIU OmpejiesiieMoMy huzndeckoMy NIy (CyOBeKTYy epCOHaIbHBIX
JTaHHBIX);

e [EPCOHAJBHBIC JAaHHBIC, pa3pELICHHbIC CyOBEKTOM MEPCOHATBHBIX TAHHBIX IS
pacmnpocTpaHeHus], — IepCOHAbHBIC TaHHBIE, JOCTYIT HEOTPaHHUYEHHOTO KPyTa JIUI K
KOTOPBIM IIPEIOCTABIIEH CyOBEKTOM IEPCOHAIBHBIX TaHHBIX ITyTEM JIa4H COTJIACHs Ha
00pabOoTKy MEePCOHANBHBIX TaHHBIX, pa3pEIICHHBIX CYOBEKTOM MEPCOHATBHBIX TAaHHBIX
JUISL paclipOCTpaHeHUs B TIOPs/IKe, peaycMoTpeHHOM DenepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3aKkoH);

e oOrmepaTop MepcoHaNbHBIX TaHHBIX (omepaTop) — Illkona — ropuaryYecKoe JHIIo,
CaMOCTOSTEIILHO MJIK COBMECTHO C IPYTHMH JIMIIAMH OpTaHu3yIolee u (Miin)
OCYIIECTBIISAOIIEee 00pabOTKy MEPCOHABHBIX JTAHHBIX, OMIPEACIISIONIee 1esn 00padboTKu
MEPCOHATBHBIX JJAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJICKAIINX 00paboTKe,
neiicTBuUs (oTmepalum), COBEpIiaeMble ¢ IePCOHANTBHBIMU JaHHBIMHU,;



e 00paboTKa MEePCOHANTBHBIX JaHHBIX — JeicTBHE (OMepalius) Wil COBOKYITHOCTh ICHCTBUI
(omeparuii) ¢ mepcoHaIbHBIMU TAHHBIMH C UCTIOIB30BAHUEM U 0€3 UCIIOIb30BAHHUS
CPEJICTB aBTOMATH3allMH, BKIII0Yas cOOp, 3alKUCh, CUCTEMAaTU3alNI0, HAKOILJICHUE,
XpaHeHue, yrouneHue (0OHOBIICHHE, N3MEHEHHUE), U3BJICUCHHE, UCTIOIb30BAHUE,
nepeaady (pacnpocTpaHeHue, IPe0CTaBICHUE, TOCTYIT), 00e3InYUBaHHKE,
OJIOKMpOBaHUE, yIaJIeHHE, YHUUTOXKCHHE;

e aBTOMATHU3MPOBAaHHAS 00PaOOTKa MEPCOHAIBHBIX TaHHBIX — 00paboTKa MepPCOHATBHBIX
JAHHBIX C TOMOILBIO CPEJICTB BBIUUCIUTEIBHON TEXHUKHY,

e pacmpocTpaHEHHE MEePCOHATIbHBIX TaHHBIX — IEHCTBYS, HAIIPaBJICHHbIE HAa PACKpPbITHE
NEPCOHANBHBIX JaHHBIX HEOMPEAEICHHOMY KPYTY JIUII;

e TIpEIOCTaBlIEHUE MEPCOHANBHBIX JaHHBIX — AEHCTBUS, HAIIPAaBJIEHHbIE HAa PAaCKPBITHE
MIEPCOHAIBHBIX TAHHBIX ONPEAEICHHOMY JIUIY WM ONPEAEIEHHOMY KPYTY JIMIL;

e 0OJIOKHPOBAHME NEPCOHAIBHBIX JAHHBIX — BpEMEHHOE IPEKpalleHne 00paboTKu
MEPCOHABHBIX JaHHBIX (32 UCKIIOYCHUEM CIydaeB, eClii 00paboTka HEOOX0UMa ISt
YTOYHEHUS IEPCOHANBHBIX JIaHHBIX);

* YHUYTOKEHHE MEPCOHAIbHBIX JAHHBIX — IEHCTBUS, B PE3YJIbTaTE KOTOPHIX CTAHOBUTCS
HEBO3MO>KHBIM BOCCTAaHOBUTH COJECPKAHHE MMEPCOHATBHBIX JaHHBIX B HHPOPMAITUOHHOMN
CHCTeME TIePCOHANBHBIX TAaHHBIX U (HJIHM) B pe3y/IbTaTe KOTOPHIX YHUUTOKAKOTCS
MaTepHuabHble HOCUTEIN NEePCOHAIBHBIX JaHHbIX;

e 00e31MYnBaHUE NEPCOHAIBHBIX JAHHBIX — IEHCTBUS, B pe3yIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 UCIIOIH30BAHMS TOTIOTHUTEIbHOW HH(DOPMALIUK OTIPEIETUTh
MPHUHA/IJICKHOCTH MEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHATBHBIX
JTAHHBIX;

e uH(pOpPMaALMOHHAS CUCTEMA MEPCOHAJIBHBIX JAHHBIX — COBOKYITHOCTh COJIEPKAIIUXCS B
6a3ax JaHHBIX MEPCOHAJBHBIX JAaHHBIX U 00ECMEeYUBAIOIIUX UX 00pabOTKy
MH(OPMAIIMOHHBIX TEXHOJOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHHWYHAs Mepeada NEPCOHAIBHBIX JaHHBIX — IIEpeladya MePCOHAIBHBIX JaHHbBIX
Ha TEPPUTOPUIO MHOCTPAHHOTO TOCYJapCTBa OpraHy BJIAaCTH MHOCTPAHHOI'O FOCYAapcTBa,
WHOCTPAHHOMY (PU3MUYECKOMY JIUIYY WIIM HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. lllkona kak onepaTop MepCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronath KOHGUASHIUATEHOCTD IEPCOHATBHBIX TaHHBIX, @ UMEHHO HE PACIIPOCTPaHSTh
IepCOHANbHBIE TaHHbIE U HE TepeaBaTh UX TPETHUM JUIaM 0e3 cornacus cyObeKTa
NEPCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEINS, €CITM UHOE HE NMPEeayCMOTPEHO
3aKOHO/IaTENIbCTBOM.

1.5.2. O6ecneunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IIPEJACTAaBUTEIISAM
BO3MOYKHOCTh O3HAKOMJICHHS C JOKYMEHTAMH U MaTepUalaMH, COACPIKAIMMH UX TIEPCOHAIBHBIC
JaHHBIE, €CITM UHOE HE TIPEyCMOTPEHO 3aKOHOIATSIICTBOM.

1.5.3. Pa3bsCHATHh CyOBEKTaM MEPCOHAIBHBIX IAHHBIX, UX 3aKOHHBIM MPECTABUTEIISIM
FOpUJIMYECKHUE MTOCIEACTBUS OTKa3a MPEIOCTABUTh NEPCOHATIbHBIE JAHHBIE.

1.5.4. bnokupoBaTh WM yJansaTh HEIPaBOMEpHO 00pabaThiBaeMble, HETOUHBIE IEPCOHANIbHBIE
JaHHbIe 100 0obecneunTh UX OJIOKUPOBAHUE WM yAaleHHUE.

1.5.5. [IpexpaTtuth 00pabOTKY ¥ YHUUTOXXKUTH WIH 00€3IMUNTh IEPCOHANIbHBIE JaHHbBIE JIN0O
o0ecrneynTs npeKpaieHne 00paboTKH U YHHUTOKEHNE WIH 00e3IMYMBaHUE TEPCOHATIBHBIX
JAHHBIX MPU JOCTHKEHHUH 1IeNTh X 00pabOTKH.



1.5.6. IIpexpaTuTh 00pabOTKY MEPCOHATBHBIX JAHHBIX WU 00ECIICUNTh IPEKpalleHHne 00padoTKH
MEPCOHATBHBIX JJAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACHS HA
00paboTKy ero nepCcoHaJbHBIX JaHHBIX, €CIH HHOE HE MPEITyCMOTPEHO JTOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOJIONPHUOOPETATEIIEM HIIA TIOPYUYUTEIIEM IO KOTOPOMY SIBIISICTCSI CYyOBEKT
MIEPCOHATBHBIX JIAHHBIX, HJIM UHBIM corTameHueM Mexay L1komoi u cyObeKTOM MepCOHATBHBIX
JTAHHBIX.

1.5.7. IlpuHUMAaTh MEPHI, HEOOXOAMUMBIC U JOCTATOUYHBIE N7 00€CTICUCHUS BBITTOTHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMH B COOTBETCTBHH C HUM HOPMATHBHBIMH
MIPABOBBIMU aKTaMH.

1.6. [lIxona Bpage:

1.6.1. CamOCTOSATENTEHO OMPEIEIATH COCTAB U IePeUeHb Mep, HEOOXOAMMBIX U JOCTATOUHBIX IS
oOecreyeHtsl BHIIOJHEHUS 0053aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B
COOTBETCTBUM C HUIM HOPMaTUBHBIMU ITPABOBBIMU aKTaMHU, €CJIM MHOE HE IPEAYyCMOTPEHO
3aKOHOJIaTEJILCTBOM O NEPCOHAIBHBIX IaHHBIX.

1.6.2. Vicrionib30BaTh epCcoOHANBHBIC JaHHBIE CyOBEKTOB IIEPCOHANBHBIX TAHHBIX 0€3 UX COTJacus B
ClIy4asx, IPeayCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.3. [IpenocTaBasTh epcoHATbHBIE JAHHBIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX TPETHUM JIULIAM
B CJIy4asiX, IPeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKy IEPCOHANBHBIX JaHHBIX IPYTOMY JIHIy C COTTacus CyObneKTa
MEPCOHATBHBIX JJAHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO (eliepaaIbHbIM 3aKOHOM, HA OCHOBaHUHT
3aKIII0YaeMOTro C ATUM JIMIIOM A0TroBopa. JIuio, ocymecTrisomee 00padoTKy MepcoOHATBHBIX
JTaHHBIX 10 opy4eHuto L1Ikoubl, 0053aHO COOTIOAATH PUHIMIIE U TIPaBUIIa 00paOOTKH
MEPCOHATBHBIX JJAHHBIX, IPETyCMOTPEHHBIE 3aKOHOM, COOII0IaTh KOH(UACHIINAIBHOCT
NEPCOHATBHBIX JJAHHBIX, IPUHUMATh HEOOXO0JMMbIE MEpHI, HAIIPaBJICHHbBIE HA 0OecIeYeHne
BBITNIOJIHEHUS 003aHHOCTEN, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHHMKH, COBEpPIICHHOJIETHHUE yUaIHECs, POIUTEIN HECOBEPUICHHOJIETHUX YUAIIUXCsl, UHbIE
CyOBEKThI IEPCOHABHBIX TaHHBIX (J1aj1ee - CyOBEKThI IEPCOHAIBHBIX TaHHBIX) 00SI3aHbI:

1.7.1. B ciyuasx, nmpeayCMOTPEHHBIX 3aKOHOIATEILCTBOM, MpenocTaBiaTh [1Ikone noctoBepHbIe
NIEPCOHAJIbHBIE JaHHBIC.

1.7.2. Ilpy u3MEeHEeHUH MEPCOHANBHBIX JAHHBIX, OOHAPYKEHUH OMIMOOK MIJIM HETOYHOCTEH B HUX
He3aMeUIMTeIbHO coo0mmats 00 3tom IlIkoe.

1.8. CyObekThl nepcoHaNbHBIX JaHHBIX BIIPaBe:

1.8.1. ITonyyaTh nHpOPMAITHIO, KaCAIOITYIOCS 00pa0OTKH CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME
ClIydaeB, KOTJa TaKo# IOCTyN OrpaHu4eH (penepaabHbBIMU 3aKOHAMM.

1.8.2. TpeboBaTh oT I1IK0JIBI yTOUHUTH MIEPCOHANBHEIE TaHHBIE, OJIOKUPOBATH UX WU YHUUYTOKUTH,
€CJIM NEPCOHATIbHBIC TAHHBIE SIBJISFOTCS HEIOJHBIMH, YCTAPEBIIMMHU, HETOYHBIMHU, HE3aKOHHO
MOJTyYEHHBIMU WJIH HE SIBISIOTCS HEOOXOIMMBIMU JJIsI 3asBICHHOM 11€JTM 00pabOTKH.



1.8.3. JIonoHUTh NepCOHANBHBIC JJAHHBIC OIICHOYHOT'0 XapaKTepa 3asBICHUECM, BBIPAKAIOIIUM
COOCTBEHHYIO TOYKY 3PCHHS.

1.8.4. O6xxanoBarp nerictBus win 6e3nerictBue 11IkosIbl B yIIOJTHOMOYEHHOM OpTaHe 10 3alluTe
npaB CyOBEKTOB MEPCOHATBHBIX IaHHBIX WIH B CYJACOHOM IMOPSIKE.

2. IIpaBoBble 0OCHOBaHUS 00PadOTKHU NMEPCOHATBHBIX JaHHBIX

2.1. IlpaBOBBIMU OCHOBaHMAMHU 0OPAOOTKH MEPCOHANBHBIX NaHHBIX B LIIkoIe sIBIIAIOTCS yCTaB U
HOPMaTHBHBIE IIPABOBBIE AKTHI, /111 UCIIOJTHEHUSI KOTOPBIX M B COOTBETCTBUM ¢ KOTOpbIMHU lIkomna
ocyuIecTBIIsIET 00pabOTKy NMepCOHAIBHBIX JaHHBIX, B TOM YHCIIE!

e TpynoBoii KOAEKC, MUHBIE HOPMATHUBHBIE TPABOBBIE AKTHI, COAEPHKALIUE HOPMBI TPYIOBOTO
npana,

¢ bropkeTHBIN KOIEKC,

e Hajorosuiii Kogekc;

o ['paxxnaHckuil KOJEKc;

o (CeMeHHBIN KOJIEKC,

o @enepanbHblii 3ak0H 0T 29.12.2012 No 273-D3 «O6 obpazoBanuu B Poccuiickoit
®denepanunny) U IPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIC MPABOBBIC AKTHI;

e COLMAJIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHO1aTeNIbCcTBO Poccuiickoit @enepanuu;

e 3aKOHOJATEJIbCTBO B chepe 0E30MaCHOCTH, B TOM YHCJIE aHTUTEPPOPUCTHUCCKOM
3aIMIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHHSIMH 00paOOTKH MEPCOHANBHBIX NTaHHBIX B [1IKoe TaKkKe sSBISIOTCS
JIOTOBOPBI ¢ GU3UUECKUMHU JIMIIAMH, 3asBJICHHS (COTIacusl, JOBEPEHHOCTH) YUaIUXCs U POUTENCH
(3aKOHHBIX MpeICTAaBUTENICH) HECOBEPIICHHOJIETHUX YUAIMXCsl, COTIIacHs Ha 00paboTKy
MEPCOHATBHBIX JIAHHBIX.

3. I_Ie.]'ll/l oﬁpaﬁoTKn MNEPCOHAJBbHBLIX JAaHHBIX, X KATCIOPUMA U MEPECIYCHDb, KATCrOpUuMn
Cyﬁ'beKTOB, NMEPCOHAJbHBIC TaHHBIC KOTOPbBIX OﬁpaﬁaTbIBal()TCﬂ, CHOCOGLI, CPOKH HX
oﬁpaﬁoTKn H XPpaHCHUSA, NOPHAAOK YHUUTOKECHUSA MEPCOHAIBHBIX JAHHBIX

1. Ileanb 00paboTKu: opranu3anusi 00pa3oBaTe/JLHOM JesiTeIbHOCTH 110 00pa30BaTe/IbHBIM
NMporpaMMaM Ha4YaJIbHOI0 001ero, 0OCHOBHOIO 00IIero U cpeHero oomero odopa3oBanus,
JAONOJTHHUTEIbHBIM 0011e00pa30BaTeIbHBIM IPOIPAMMAaM

Kareropun [IepconasibHbIE TaHHBIE CneuunanbHbie

IaHHBIX JIaHHBIE

[Iepeuenp e (bammust, UMs, OTYECTBO; CBezieHUs O COCTOSIHUU
JTAaHHBIX e TIOI, 310pOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

o m3o0paxenue (portorpacdus, Buaeo);

e [ACMOPTHBIC TaHHBIC,

e aJpec PErucTpaIiy Mo MECTY
KHUTEIbCTBA,

e anpec (aKTHUECKOTO MPOKUBAHHUS,

e KOHTAaKTHbIC JaHHBIC;




e HWHIUBHUAYaJIbHBIA HOMED
HAJIOTOTIATEIBIINKA;

e CTpPaxOBOW HOMEP WHIMBHIYATEHOTO
nunesoro cuera (CHUJIC);

e CBeJeHHS 00 yCIIeBaeMOCTH
00y4aromerocs u Ipyrue CBEACHHS,
oOpasyromuecst B poIecce peaan3aiuu
o0pa3oBaTeNbHOM MpOrpamMmsl;

e WHBIC ICPCOHATBHBIC TAHHBIC,
MPEI0CTABIIIEMbIC (PU3UUICCKIMHU
JTUIAMU, HEOOXOIUMBIE TS 3aKITI0YCHUS
Y UCTIOJTHEHHSI IOTOBOPOB, HCIIOTHEHHUS
HOPM 3aKOHOJATEJILCTBA B chepe
oOpa3zoBaHus

Kareropuu OOyuJatomuecs, X pOAUTENHN (3aKOHHBIC TIPECTABUTEIIN )
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3AI[MH, B TOM YHUCIIE!
00paboTku
e TIOJyY€HHUE MEPCOHATBHBIX IAHHBIX B YCTHOW U MUCBMEHHOU (hopme
HETMOCPEJACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHUS MEPCOHATBHBIX JIAHHBIX B )KYPHAIBI, PEECTPHI U
WH(pOpMAIMOHHBIC CHCTEMBI U TOKYMEHTHI LIIKOJIBI.
Cpoxku B TedeHune cpoka peanuzanuu 00pa3oBaTeIbHON MPOrPaMMBI
00paboTKn
Cpoxu B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU e/l B 3aBUCUMOCTH OT THIIA
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIep>KaTCs MepCOHAIbHBIC JaHHBIC
[Topsanok B cooTtBercTBUU ¢ [TopsakoM YHHUUTOXKEHUS U 00€3THUMBAHUS TTEPCOHATBHBIX
YHUYTOKEHHUs | aHHbIX [1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS IEPCOHAIBHBIX JAHHBIX

2. leab 00padoTKku: BoINOJTHEHUsI PYHKIHIT U OJTHOMOYMIT padoToaaTessi B TPYA0BBIX
OTHOLIEHMSAX, B TOM YHcJe 00s13aHHOCTell M0 OXpaHe Tpyaa

Kareropun IIepconanbHbIE JaHHBIE Cneunansuele | buomerpuueckue
JAHHBIX IIEPCOHAIBbHBIC | IEPCOHAIIBHBIE
JlaHHBIE JlaHHBIE
[Iepeuenn e (bammust, UMs, OTYECTBO; CBeneHus o N3o00paxenue Ha
JAaHHBIX e IIOJ, COCTOSIHUH ¢doto u
e TPaxJaHCTBO, 3J10pOBbsI BUJICO3AIIUCH,

e JIaTa U MECTO POXKJICHUS,

e m3o0paxenue (portorpadus);

e MACTOPTHBIC JAHHBIC;

e aJpec PerucTpaiyy Mo MecTy
KHUTEIbCTBA,;

e azapec (paKTUUYECKOTO
NPOKUBAHUS,

MOJIyYEHHBIX C
KaMmep HaOJII0ICHUS




e KOHTAKTHBIC IAHHEIC;

e WHJIMBUIYyQIBHBIH HOMEP
HaJIOTOIJIATEIIBINNKA,

e CTpPaxoBOW HOMEp
WHIUBUIYATHHOTO JTUIEBOTO
cuera (CHUJIC);

e cBejeHHUS 00 00pa3oBaHKH,
KBaTU(UKAIUH,
npo¢eCCUOHATBHON MTOTOTOBKE
Y TIOBBIIIICHUN KBaJTH(DHUKAIIIH;

e CEMEHHOE MOJIOKEHUE, HATUYNE
JeTel, POJACTBEHHBIE CBS3U;

e CBEJICHMS O TPYIOBOHI
NeSITeIbHOCTH, B TOM YHCTIE
HaJIM4Ke TOOUIPEHNUH,
HarpaxjaeHui u (1in)
TUCIUTUIMHAPHBIX B3bICKAHMWIA;

e JIaHHBIC O PETHCTpanuu Opaka;

e CBEJCHHS O BOMHCKOM y4eTe;

e CBeJCHUS 00 MHBAIUIHOCTH,

e CBejicHUS 00 yaepKaHUuU
aIMMEHTOB,

e CBEJICHHS O JOXOJE C
MPEeBITYIIEero MecTa paboThI;

e WHBIC ICPCOHATBHBIC JIAHHEIC,
MPeI0CTaBIIIEMbIC
pabOTHUKAMU B COOTBETCTBUHU C
TpeOOBaHUSMHU TPYIOBOTO
3aKOHO/IaTEILCTBA

Kareropuu PaboTHHKH, KaHAUIATHI Ha pPaboTy (CoMcKaTen)
CyOBEeKTOB
CriocoOsl ABTOMaTH3UpPOBAaHHAsL 00paboTKa U 0€3 CcpeACTB aBTOMATH3aLMH, B TOM YHUCIIE!
00paboTKu
e TOJy4YeHUE MEPCOHATBHBIX IAHHBIX B YCTHOW U MUCbMEHHOHU (hopme
HETMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHUS MEPCOHATBHBIX JIAHHBIX B )KYPHAIBI, PEECTPHI U
nH(OPMaLIMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKombI
Cpoku B Teuenue cpoka JieiicTBUs TPy0BOro JloroBopa. /(s kaHAu aToB — B T€UEHUE
00paboTku CpoKa, HEOOXOIMMOTIO JUIsl PACCMOTPEHUsI KaHIUJIaTyphbl U 3aKIIFOUEHUS TPYJOBOTO
J0TOBOpa
Cpoxu B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIJIATy PO JIeN B 3aBUCUMOCTH OT THUIIa
XpaHeHus JOKyMEHTa, B KOTOPOM COJIEpKATCsl IEPCOHANIbHBIE JaHHBIE, B TOM YHCIIE B
cocTaBe JTUYHBIX Jen — 50 jet
[Topsanok B cootBercTBuu ¢ [TopsakoM YHHUUTOXKEHUS U 00€3TMUMBAHUS MTEPCOHAIBHBIX




YHUYTOXCHUA

JaHHBIX IIIx0J1BI B 3aBUCUMOCTH OT THIIA HOCHUTEIIS MNEPCOHAIBHBIX JaHHBIX

3. Heab 00padoTku: peajiu3aius rpakIaHCKO-MPABOBBIX 10T0BOPOB, CTOPOHOIA,
BBITO10NPUOOpeTaTEIEM WJIM MOJIy4aTeaeM KOTOpbIX siBJsiercs Lllkona

Kareropun IlepconanbHbIE NaHHBIE
JTAHHBIX
[lepeuenn e (ammius, UMs, OTYECTBO;
JAaHHBIX e TIAaCHOpTHBIC JaHHBIE,
e ajpec peructpanyu u (mim) GaKTHIECKOTO MPOKUBAHHUS;
e KOHTaKTHbBIC JaHHBIC;
e HHJWBHUAYyaJIbHBI HOMEp HAJIOTOIUIATEIbIIUKA;
e HOMEp pPaCUETHOI'O CYETa,
e HOMep OAHKOBCKOU KapThl;
e UHBIE IEPCOHAIBHBIE TaHHBIE, IPEIOCTaBIsAEMbIe (PU3MUECKUMHU JTUIAMHU,
HE0O0XO0MMBIE ISl 3aKJIFOUEHHS U UCIIOJTHEHUS I0TOBOPOB
Kareropun KoHTparenTsl, napTHEpHI, CTOPOHBI JOTOBOpA
CyOBEKTOB
Croco0sbl ABTOMaTH3UpOBaHHAsE 00pabOTKa U 0€3 CPEJICTB AaBTOMATH3AIIMH, B TOM YHCIIC:
00paboTKu
e TIOJy4Y€HHUE NEPCOHAJBHBIX JAHHBIX B YCTHON U MHUCbMEHHOH Gopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JTAHHBIX;
e BHECEHUs MEPCOHANBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKoIbI
Cpoxu B Tedenue cpoka, He0OXOAUMOTO JIJISl HCTIOJTHEHHMSI 3aKIIOYEHHOTO JOroBOpa
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATypOH €] B 3aBUCUMOCTH OT TUIIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEp>KaTCs IepCOHANIbHbIE TaHHBIE
[Topsnox B cootBercTBuM C [lopsakOoM yHUUTOXKEHUS U 00€3IMYMBAHUS IEPCOHAIBHBIX
YHUUTOXXEHHUS | JaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTENS IEPCOHAIBHBIX TaHHBIX

4. Ilesab 00paboTKH: o0ecrieueHne 6€30MaACHOCTH

Kareropuu [lepcoHanbHbIE TaHHBIE
JTaAHHBIX
[lepeuenp e (amwmius, UMs, OTYECTBO;
JAHHBIX e IIaCHOPTHBIC JAHHBIE,
e ajpec perucTpanuu U (nau) GakTHYECKOro MPOKUBAHHUS,
e KOHTAKTHBIC IaHHBIC
Kareropuu [Tocetnrenu Ikoibl
CyOBEKTOB
CriocoOsl ABTOMaTH3UpOBaHHAas 00paboTKa u 06€3 CPesICTB ABTOMATU3AIMH, B TOM YHUCIIE:

00paboTKu




e TIOJy4Y€HHUE NEPCOHAIBHBIX JAHHBIX B YCTHON U MHUCbMEHHOH Qopme
HEIMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHUS IIEPCOHANBHBIX JTAHHBIX B )KYPHAIIBI, PEECTPHI U
MH(OPMaLIMOHHbIE CUCTEMBI U JOKYMEHTHI L1IKoJbI

Cpoxu B teuenue neprnoia Hax0XKAECHUS OCETUTENS Ha TeppuTopuu LIIKkomsl
00paboTKu

Cpoku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU e/l B 3aBUCUMOCTH OT THIIA
XpaHEHHUS JOKYMEHTa, B KOTOPOM COAEPKATCS EPCOHAIBHBIE TAHHBIE, B TOM YHCIIE

MuHEMYM 30 THEH B OTHOIICHUH 3alMCeH KaMep BUIACOHAOIOICHUS

HOpﬂI[OK B cootBeTcTBHU C HOpH,Z[KOM YHUYTOXKCHHUA U 00€e3TNYNBaHUS IMEPCOHAJIbHBIX
YHUYTOXKCHHA | JaHHBIX IIIxombI B 3aBUCUMOCTHU OT TUIIA HOCUTEIIS MMEPCOHAJIbHBIX JaHHBIX

4. YcaoBusi 00padoTKHU NEePCOHAIBHBIX JAHHBIX

4.1. IlIxona ocyuiecTBisieT cOOp, 3aMUCh, CUCTEMAaTU3aLIMIO, HAKOIUIEHHE, XpaHEHHUE, YTOUHEHUE
(oOHOBNICHUE, U3MECHEHUE), U3BJICYCHHUE, UCIIOJIb30BAHUE, Tiepeiauy (pacpocTpaHeHue,
IpeIOCTaBICHHE, TOCTYIN), 00e3TNIMBaHNe, OIIOKHPOBAHKE, YIAIICHUE H YHUUTOKCHHUE
NNECPCOHAJIBHLIX JAHHBIX B COOTBCTCTBUHU C 3dKOHOAATCIIBCTBOM O IICPCOHAJIBHBIX JAHHbBIX U
JIOKAJIbHBIMHM HOPMATHBHBIMU dKTaMH IIxoas1.

4.2. Bce nepconanbublie qannbie [1Ikoa moayyaer ot cyObekTa MepCoHaNIbHBIX JaHHbBIX, a B
CITydasix, KOrjia CyOBbeKT MePCOHANBHBIX JaHHBIX HECOBEPIICHHOIETHHM, — OT €r0 POJAUTENEH
(3aKOHHBIX MpEICTABUTEICH).

4 3. ITomyuenue o 00pabOTKy NEPCOHATBHBIX IAHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX
JaHHBIX JU1s pacnpocTpanenus, lllkona ocymecTBisieT ¢ coOMI0AeHUEM 3alIPETOB U yCIIOBUH,
MPEeyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oO6pabaTeIBacT MEPCOHANIBHBIE JaHHBIC!

e (€3 KUCIMOIB30BaHMS CPEJICTB AaBTOMATH3AIUY;

e C HCIIOJB30BAHHMEM CPEJICTB ABTOMATH3AIMH B TporpaMMax U HHGOPMAIIMOHHBIX
cucreMax: «1C: 3apmiata u kaape», «1C: bubnuoreka», « DNEKTPOHHBINA THEBHUKY,
«ITpoxon 1 nutaHue».

XpaHeHue NepCOHATbHBIX JAHHBIX:

4.5.1. lllxosa XpaHUT IEPCOHATILHBIE TAHHBIC B TEYEHUE CPOKA, HEOOXOAUMOTO JIJISl TOCTUIKEHUS
nenen ux o0paboTKH, a JOKYMEHTHI, COJIEpKAIIHe TIEPCOHATLHBIC TaHHBIC, — B TEUEHUE CPOKa
XpaHEeHUs TOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKIIATYPOH eI, C yU€TOM apXHBHBIX CPOKOB
XpaHEHUS.

4.5.2. IlepcoHanbHble JaHHbBIE, 3aUKCUPOBAHHBIE Ha OYMa)KHBIX HOCUTEIISIX, XPaHITCS B
3anupaeMsbIx mKadax 1100 B 3aMPAEMbIX TOMEIIEHUSAX, JOCTYI K KOTOPBIM OTpaHHYEH.




4.5.3. IlepcoHanbHbIC TaHHBIC, 00pabaThIBAEMbIC C UCITOIL30BAHUEM CPEJICTB aBTOMATU3AIIHH,
XPaHATCS B TAKOM TOPSJIKE M HAa YCIOBHUSX, YTOOBI UCKIIFOYMTh HEIIPABOMEPHBIN HIIH CITyYaiHBIN
JOCTYTI K HUM, YHUYTO)KEHUE, U3MEHEHUE, OJIOKMpOBaHNE, KOTMPOBAaHUE, TIPEIOCTaBICHUE,
pacrnpoCcTpaHeHHE NMePCOHATBHBIX JaHHBIX, @ TAK)KE HHBIC HEIIPABOMEPHBIC IEHCTBUS B OTHOIICHUHT
MePCOHANBHBIX JAaHHBIX.

4.6. JIuita, OTBETCTBEHHBIC 32 00PabOTKY MEepCOHATBHBIX JaHHBIX B LIIkoJe, mpekpamamT ux
00pabaTbIBaTh B CAEAYIOIUX CIydasx:

e JIOCTUTHYTHI IIETTH 0OpaOOTKH NMEPCOHATBHBIX TaHHBIX;

e HCTEK CPOK JCHCTBHS COTIacHs Ha 00pabOTKy MEpCOHATIBHBIX JaHHBIX,
e OTO3BaHO coriacue Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX;

e 00paboTKa MepCOHATIBHBIX JaHHBIX HEPAaBOMEPHA.

4.7. Ilepenada nepcoOHAIbHBIX TAHHBIX:
4.7.1. lllxona obecreunBaeT KOH(PUICHIHMAIBHOCTh TEPCOHATBHBIX JaHHBIX.
4.7.2. lllxona nmepenaet NepCcOHAIbHbBIE JAHHBIC TPETHUM JIMIIAM B CIICAYIOIIUX CIydasx:

e CyOBEKT MEPCOHANIBHBIX JIAHHBIX JIaJl COTJIaCUe Ha Mepeady CBOUX JaHHBIX;
e TiepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA B
paMKax yCTaHOBJIEHHOW IPOLEAYPBHI.

4.7.3. llIkona He OCylIECTBISET TPAHCTPAHUYHYIO MTepeaady MepCOHANbHBIX JAHHbIX.

5. Aktyanu3anus, ucrpaBJieHUe, yAaleHHe H YHHYTOKeHHE MePCOHATbHBIX JaHHBIX, OTBETHI
HA 3aMPOChI CY0OBEKTOB MEePCOHATbHBIX TaHHBIX

5.1. B cnyuae npenocraBiieHus: CyOBEKTOM NIEPCOHAIBHBIX JaHHBIX, €70 3aKOHHBIM
IpeAcTaBUTENEM (PAKTOB O HETIOIHBIX, YCTAPEBUINX, HETOCTOBEPHBIX MJIM HE3aKOHHO OJIy4YEHHBIX
IepcoHaNbHbIX JaHHBIX [1Ikosa akTyanusupyeT, uCpasiIsieT, OJOKUPYET, yAaIsIeT UIu
YHMUYTOXKAET UX U YBEAOMIISET O CBOUX JEHCTBUAX CyOBEKTa EPCOHAIBHBIX JAHHBIX.

5.2. Ilpu nocTrxeHnH 1eneid 00pabOTKM MEPCOHANBHBIX JIaHHBIX, a TAK)XKE B CIydae OT3bIBA
CcyOBEKTOM IEPCOHATBHBIX IaHHBIX COIIacHsi Ha 00pabOTKy NMEePCOHAIBHBIX JAHHBIX
[IEPCOHAJIbHBIE JAHHBIE MTOJUIEKAT YHUUTOKEHUIO, €CJIU MHOE HE MTPEAyCMOTPEHO JOTOBOPOM,
CTOPOHOI, TMoJTy4aTesieM (BbIr0I0NPHOOpETaTEIeM) 10 KOTOPOMY SIBJISIETCS] CYyOBEKT
NEPCOHAJIBHBIX TaHHBIX.

5.3. YHuuTOXEHHE JOKYMEHTOB (HOCUTENECH), COllepIKAIINX MePCOHATbHbIC JaHHBIC, IPOU3BOIUTCS
B COOTBETCTBUH ¢ [1opsAAKOM YHUUTOXKEHUS U 00€3TMUUBAHUS N1€PCOHATIBHBIX AaHHBIX [IIKobI B
3aBUCHMOCTH OT TUIIA HOCUTEIS MIEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE IIyTEM U3MEIbYCHUS
mpesaepe, CTupaHust Wik GopMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3anpocy cyObekTa nepcoHaIbHbIX JaHHBIX WM €r0 3aKOHHOTO npeacTaButens lkomna
coobmaer emy uHpopMaIro 06 06padoTKe MEPCOHANBHBIX JAaHHBIX CYOBEKTa B CPOKH U B
MOPSIZIKE, YCTAHOBJICHHOM 3aKOHOM.
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